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Job Description

	Job Title:  Production & Stores Assistant

	b Job Code:  

	Department:  Galloway Production

	 Career Level:  CL7

	Reports to:  Production Manager

	 Number of Post Holders:  1

	Location:  Galloway Hydros

	 Date updated:  03/09/26

	Purpose: 
To support the Operations team, undertaking routine plant operations, inspection, testing & preventative maintenance on hydro-electric generating plant and associated equipment and other general duties. 

Operate and administer the site Stores functions, including handling and tracking of deliveries and collections, monitoring of stock levels, procurement of stock items, undertaking stock audits and stores housekeeping.


	Organisation Chart:




	Dimensions:
· Live or relocate to within 30 mile radius / 45-minute drive to the main site location 
· Must be comfortable working at heights, in confined spaces, climbing and descending vertical access ladders, lone working, manual handling, working near water courses and outdoors in all weather conditions  
· Must hold a UK Driving License
· Participate in a rota for stand-by, weekend working and call outs


	Key Accountabilities:
 
Plant Operations:
· Follow all relevant station operations, maintenance, health and safety and emergency procedures.
· Operation of plant including screen cleaners, water strainers, turbine oil purifiers, needle valves, floodgates, sluice gates, fish pass gates and other operational plant as required.
· Inspection and maintenance of oil sumps, station sumps, oil interceptors and greasing mechanical plant.
· Inspection and fault reporting of Turbine Supervisory Control and Generator Protection Panels
· Inspection and maintenance of station lighting systems
· Inspection of remote sites including dams, intakes, land pumps and bridges, including basic civil condition assessment.
· Assist with fault finding and investigation of plant defects and operational problems.
· Operation, inspection and testing of emergency equipment including station security and fire alarm systems, fire extinguishing equipment, first aid equipment and life rings / rescue hooks.
· Recording of plant operating, metering and weather station data where applicable
· Reporting of all operational issues to the Duty Production Support Engineer or relevant maintenance team leader / engineer.
· Train and instruct other staff members on the use and operation of plant and apparatus, as necessary.

Stores Operation:
· Operation and administration of site stores function including handling and tracking of deliveries and collections, monitoring of stock levels, reconciling discrepancies, ensuring timely and efficient replenishment of stock. 
· Obtain quotes, purchase stock items and receipt goods in line with the procurement processes.
· Undertake monthly stock checks / reports and assist with annual stock audits.

General:
· Maintenance of housekeeping standards with the power stations, stations grounds and remote sites, including cleaning of station turbine halls, facilities.
· Undertake scrub / grass cutting and weed control activities
· Undertake minor building maintenance and improvement works.
· Operation of station cranes, forklift trucks
· Operate MEWPs or similar equipment.
· Erect, inspect and dismantle zip up scaffold systems.
· Provide support to mechanical, electrical and civil craftsmen for routine, planned, emergency work activities and where required capital project activities.
· Provide support for operational / maintenance or other necessary requirements out with normal working hours
· Supervise contractors and visitors.
· Undertake the role of Competent Person
· Work within confined spaces, at heights, over water and outdoors
· Drive company vehicles including 4x4 and towing trailers.
· Work with COSHH substances and oil spill kits
· Participate in Safety, Plant and Core Skills related training and refresher courses.
· Undertake other activities as deemed necessary by the business within limits of competency.



	Knowledge, Skills and Experience required:
· Experience of working in an industrial environment with hands on skills in an engineering, construction or technical role
· Experience of stores operations and stock control processes (desirable)
· Good computer literacy skills

	High Risk Categories / Fit & Proper

From the list below select all categories that apply to the role so that the level of risk can be assessed and recorded and appropriate interventions applied (e.g. DBS checks, financial checks, relevant training provided etc.)

	1
	Work in schools or with vulnerable people (e.g. customer properties)
	☐
	2
	Access to or edit rights to highly sensitive commercial information or personal data
	☐
	3
	Director or Officer appointed to a Drax legal entity
	☐
	4
	Role with Power of Attorneys in place
	☐
	5
	Access to a company credit card (excl T&E card)
	☐
	6
	Responsible to set up and maintenance of 3rd Party relationship
	☐
	7
	Senior roles at Career Level 3 or above (excl US & Canada Pellet Operations roles)
	☐
	8
	Roles interacting with people of influence (e.g. Government)
	☐
	9
	Traders in Commercial or Treasury team
	☐

	10
	Falls within scope of Fit and Proper policy
	☐




	
Line Manager Signature:  	………………………………………………

HRBP Signature:	            ………………………………………………

Date:				………………………………………………






Plant Manager


Production Manager


Production & Stores Assistant
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